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INSTRUCTIONS 
 

Licensure by Endorsement to Practice as a Physical Therapist or Physical Therapist Assistant 
(This form has been designed for use as a checklist) 

 
Board of Physical Therapy  

Perimeter Center - 9960 Mayland Drive, Suite 300 - Henrico, VA  23233-1463 
804-367-4674 – PTBoard@dhp.virginia.gov – www.dhp.virginia.gov/physicaltherapy 

 
If all documentation/information has been received from the applicant, the licensing process takes 
approximately 10 days or less.  Upon receipt of the license application an acknowledgement letter is sent to 
the applicant advising the applicant what items have been received and what items are lacking.  If an email 
address is provided, application acknowledgements may be sent via e-mail. 

 
Applications will remain in process no longer than one (1) year.  If, at the end of one (1) year, a license is not 
issued, the application file is destroyed.  An applicant shall reapply for licensure, submit fees, required 
documentation, and meet the qualifications for licensure in effect at the time of the new application. 
 
 

1. FEES – The $140.00 PT/ $100.00 PTA application fee is non-refundable.  
 

2. VERIFICATION OF STATE LICENSURE – Provide written verification from the issuing regulatory 
authority, in all jurisdictions, in which you have ever held a license, including expired, inactive, and 
current licenses.  Contact each State regarding processing fees. 

 

3. EXAM SCORES – Contact the Federation of State Boards of Physical Therapy (FSBPT) at (888) 461-
6905 – 124 West Street, South, 3rd Floor, Alexandria, Virginia 22314 or https://www.fsbpt.org/ to 
request your National Physical Therapy/Physical Therapy Assistant examination scores to be 
transferred to the board.  Your request may require your candidate ID number.  If you took the 
computerized exam, your candidate ID number is your social security number.  If you took the 
paper/pencil exam, you will need to contact the state in which you took the exam for your ID number.   

 

4.  NATIONAL PRACTITIONER DATA BANK (NPDB)– You will need to request a current report – Self 
Query - from NPDB.  There are processing fee for each entity for this service. You may request the 
Self Query report through their website at www.npdb.hrsa.gov  

 

5. CONTINUING EDUCATION – Submit evidence of completion of 15 hours of continuing education for 
each year in which you held a license in another U.S. jurisdiction, or 60 hours obtained within the past 
four years. 

 
6. VERIFICATION OF ACTIVE PRACTICE – Evidence of clinical practice with a current, unrestricted 

license issued by another U.S. jurisdiction.  Your employer must provide a written letter on company 
letterhead of your clinical practice verifying dates of employment and the number of hours worked with 
their original signature. 

 
7. TRANSCRIPT – OFFICIAL transcripts must be received from your school to include school seal, date 

of graduation, and program completed. 
 
TRAINEESHIP REQUIREMENTS – A physical therapist seeking endorsement or as described in regulation 
18VAC112-20-65B.6. who has not actively practiced physical therapy for at least 320 hours within the four 
years immediately preceding his application for licensure shall: 
 
Successfully complete 320 hours in a traineeship in accordance with requirements in 18VAC112-20-140; or 
 
Document that he meets the standard on the PRT within the two years preceding application for licensure in 
Virginia and successfully complete 160 hours in a traineeship in accordance with the requirements in 
18VAC112-20-140. 
 
A physical therapist assistant seeking licensure by endorsement who has not actively practiced physical 
therapy for at least 320 hours within the four years immediately preceding his application for licensure shall 
successfully complete 320 hours in a traineeship in accordance with the requirements in 18VAC112-20-140. 

https://www.fsbpt.org/
http://www.npdb.hrsa.gov/
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Download the appropriate traineeship application and Regulations at 
http://www.dhp.virginia.gov/PhysicalTherapy/  
 

 
PLEASE NOTE: 

 
1.  It is unlawful to practice as a PT/PTA in Virginia until you have been issued a Virginia license or until you 

have been issued written authorization from the board office to serve in a traineeship under the direct 
supervision of a licensed physical therapist in Virginia. 

 
2.  Only original documents will be accepted (with the exception of the NPDB report and continuing 

education certificates of completion which may be faxed or emailed to the Board office).    
 
3.  Applications altered in any way may not be accepted. 
 
 
Original documents must be mailed to the Board’s address listed below: 
 
Virginia Board of Physical Therapy 
9960 Mayland Drive, Suite 300 
Henrico, VA 23233 
 

http://www.dhp.virginia.gov/PhysicalTherapy/

